
3. What counts as off the job training?
Any activity that relates to the apprenticeship standard or framework, is teaching 
new knowledge, skills and behaviors, and takes place within the apprentice’s 
normal, contracted working hours counts as off the job training.

2. How often should I deliver off the job training?
You can choose how often you deliver your off the job training. Some businesses do 
a bit every day, others one day a week. Some deliver training as a one-week block 
every month. 
Decide what’s best for your apprentice and your business. 

1. How much of my apprentice’s time must be spent on off the job training?
Over the course of the apprenticeship, 20% of your apprentice’s time must be 
spent on off the job training.
For example, for every week your apprentice works, at least one day should be 
spent on training.
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9. What are the benefits to the me, the employer?
By investing properly in an apprentice and supporting them to develop new 
knowledge, skills and behaviours, employers benefit from developing loyal, 
passionate and dedicated members of staff that contribute to the success and 
growth of their business. 

8. Why do I have to allow time for off the job training?
Apprenticeships are about upskilling people so they become qualified members of 
staff that add value to your organisation. 
Off the job training is a vital part of this as it teaches them new knowledge, skills 
and behaviours relevant to the job they’re doing.

6. Where does the training have to take place?
Off the job training can take place at the apprentice’s place of work, or at an 
external location, for example at a training provider’s office/building.
Apprenticeship training providers have developed lots of new ways to deliver 
training that meets the individual needs of employers and apprentices.

7. Does my apprentice still get paid for off the job training?
Yes. Off the job training must take place during your apprentice’s normal, 
contracted working hours. 
Apprentices may choose to spend some of their own time on off the job training, 
but this cannot be a requirement to complete the apprenticeship.

5. Who delivers off the job training?
Government has approved hundreds of private training companies, colleges and 
universities to deliver off the job training. You can access the list of approved 
apprenticeship training providers here. Employers can deliver some of the off the 
job training in partnership with the training provider, but it is the training provider 
that has full responsibility for the quality and legality of it.

To find out more about employing an apprentice visit  
www.apprenticeships.gov.uk or GOV.UK.

4. What doesn’t count as off the job training?
Any activity that involves the apprentice’s normal working duties does not count 
as off the job training. To be recognised, it must help deliver new knowledge, skills 
and behaviours.
English and maths training does not count as off the job training. Neither does 
progress reviews and on programme assessments.

https://findapprenticeshiptraining.apprenticeships.education.gov.uk/Apprenticeship/Search
http://www.apprenticeships.gov.uk/
https://www.gov.uk/government/publications/apprenticeship-levy-how-it-will-work/apprenticeship-levy-how-it-will-work

